LEHES : PWC-500-050-03
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Closing Date

VACANCYANNOUNCEMENT #£178: 7 Apr 03
Date of Issue

1.BETE R Job title (ZF#k Grade 5 /SBREMHKLAD 2 ) SEAH 4.5 K& F Area ofConsideration

No. of Recruitment

Production Control Specialist #389 | P D 3R MLOTHARERS (HEP)

Current MLC/IHA Employee within Activity

X =% (Administrative) O #%BEFR (Blue Collar Trade) X I MLC/IHA R XS (BEEBEMN)
_2 gl‘ % Activity Current MLC/IHA Employee in commuting distance
: . X I MLCIHA RES(ZEBRAXE)
Pubhc WOrkS Center, YOkOSU.ka, Current MLC/IHA Employee Japan Wide
Maintenance Department (C500) | B #}EF  Off Base Applicant
;J] ﬁ%ﬁﬁ' Working Place:*ﬁ?ﬁﬁﬂi 5EET Tomari-cho, Yokosuka S'EFH ? Eﬁ Type ofEmployment
3.5 FE B Work Schedule (B _40 R Hl hrww ) X 328 Regular O xR Irreguiar = MLC
#1758 Work Days : Monday — Friday (A B — £EB) e,
E)FEBFfE (Work Hours): 07:30 — 16:15 {KEH (Recess Period): 11:30 — 12:15 ® % A Permanent

O &%) Night Shift O 7% 2 Overtime O 3R Business Travel

6.5 ¥ N B Duties

Functions as the customer support staff at Facilities Maintenance Shop for USNH, Yokosuka.

1. Coordinates work request from customers (Hospital Staff) by operating DMLSS (Defense Medical Logistics Sandard
Support) and responding to trouble calls.

Acts as an interpreter between customers and maintenance crew staff.

Checks progress of PMI work and reports the result to the customer.

Prepares Purchase Requisition to order of job materials through MAXIMO.

Translates documents including reports, instruction manuals and memorandums from English to Japanese and vice versa.
Performs various kinds of administrative works including making out reports and preparing paperwork.

Without this position, coordination of work (scheduling, outages, etc.) will have a direct impact on the operations of the

Hospital / Dental services.

- NV T )

1T.EREH B EHE Qualification / Physical Requirements
a. One year of specialized experience in the same line of work at the next lower level ORa college or iniversity graduate
with Master Degree in accredited Graduate School in any fields.
b. Skill in operating personal computer such as Microsoft Word, Excel and Access.
c. Ability to negotiate with customers of both, U.S. and Japanese.
d. Ability to speak, read and write English at average proficiency level (LAD-2).

A potentially qualified applicant may be accepted at a lower grade level.
A handicapped applicant may be accepted, depending on the degree and kind ofdisability.

%EE?J English Language Proficiency : D LIZ\Efd: L None D *)Jff‘& Basic & Elﬂi'f& Intermediate D J:?'f‘& Advanced D ##Erxha)ﬁgjj Exceptonal

£ PE Educational Background : N/A | GEFEE1E T 5 License/Certificate Required : N/A

8.4BH 9 % 1 M Application and Associated Documents

*B 22 [ i 3 A #E Application for Vacancy Announcement (HROY Form 1) 3 R— 1 # T,

*B B PR 7% #% B ZE Resume of Specialized Work Experience (HROY Form)

* EERIE hitp://hro.cnfnavy.mil DER T L—LKRTE., T+—LMhSFDrO0— Ak, FBAIXEFE T, Complete above in English.
X HKEBHEAFAHTHEDNDE L, Certificate of English Proficiency (Copy).

X 80 MALIF LT L. WHEEOBHERS I KELZEVV-EEOREMAHE (12cm x 23.5cm)

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and an 80-yen stamp (MPS is unacceptable.)
L& 5 for Job Inquiries R i 5 Office to Submit =% B For Official Use
. AMEE HHLE L Ofice T238-0015 W%JII%&;EET;EH}T 1 i PD No.: PWC-520A-005
PWC C130PM. TAD / F=1 KEEHBEE NS ANSZEHERZ (HRO), PD is accurate and current.
> Code 511A Certified by Activity:
B046-821-1911 (Ext/NER) 243-7462 / 7275 046-821-1911  (Ext/PI) 243-8153 HRO atd/4 so4/d ey

SEEREZERZ L TOEMEE BEOXRIZAGEY FH A, Incomplete applications will not be processed.
RESNFIGEEHIEBIRL LELEA Submitted applications will not be returned.



